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City of Round Rock
Conditional Offer of Employment

Congratulations! You have been offered a job with the City of Round Rock. This is a conditional offer of employment which means that you must satisfactorily pass the following to complete the hiring process: 
1. Pre - Employment  Drug Test;
2. Pre - Employment Criminal Background Check; and 
3. Other testing required based on the position applied for.

The City of Round Rock will pay for these services. 

You have until (DATE) to report in person to Human Resources with this letter during normal business hours to proceed in the hiring process.  When you report, you will receive further instructions on how to complete the process. If you cannot report within this timeframe, you will be removed from the hiring process.  

City of Round Rock Human Resources

231 E Main St

Round Rock, TX.  78664

This offer remains conditional until all reports are received, reviewed, and are acceptable to the City. 

Thank you for choosing the City of Round Rock. Please contact Human Resources at 512-218-5490 if you have any questions.
Best Regards, 

City of Round Rock Human Resources

                                                           

Print Name

________________________________

           ______________
Signature






Date

