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1. From the Munis HUB, click on the Approvals tile.   

          

2. Click Settings. 
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3. Approvals Settings box opens.  

 

 

• Use Forwarding to enable forwarding for all your approvals to one Approver.   

 

• Use Selective Forwarding to forward your approvals individually.     

 

• Schedule Forwarding to set the Start and Stop dates for forwarding your Approvals. 

 

• Click Save.   

 

 


